
Discussion on Extended Vendor Payment 

Terms 

Dear [Vendor's Name], 

I hope this message finds you well. As we continue to collaborate on [Project Name], I would 

like to discuss the possibility of extending our payment terms to better support our project 

timelines. 

Given the project's scale and the need for timely resources, extending the payment terms would 

provide us with the operational flexibility necessary to meet critical deadlines. This adjustment 

would also foster a smoother workflow and enhance our ongoing partnership. 

I propose that we consider extending the payment terms from [Current Terms] to [Proposed 

Terms]. This change will not only benefit our project but will also reinforce our commitment to 

maintaining our strong relationship. 

Please let me know a convenient time for us to discuss this further. I am looking forward to your 

thoughts on this matter. 

Thank you for your attention. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


