
[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Supplier's Name] 

[Supplier's Company] 

[Supplier's Address] 

[City, State, Zip Code] 

Dear [Supplier's Name], 

I hope this message finds you well. I am writing to inquire about any available discount 

opportunities for our upcoming orders at [Your Company]. We value our partnership and would 

be keen to explore any potential offers that could benefit both parties. 

Specifically, we are interested in understanding if there are volume discounts, seasonal offers, or 

customer loyalty programs that we might qualify for. Additionally, any information regarding 

pricing tiers would be greatly appreciated. 

Thank you for considering our request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


