
Vendor Price Reduction Appeal 

Date: [Insert Date] 

[Vendor's Name] 

[Vendor's Address Line 1] 

[Vendor's Address Line 2] 

[City, State, Zip Code] 

Dear [Vendor's Name], 

I hope this message finds you well. I am writing to formally request a review of our current 

pricing agreement for [specific product/service] that we have been purchasing from your 

company. 

Over the past [time period], we have appreciated our relationship with your company and the 

quality of products you provide. However, due to recent changes in the market and our own 

financial constraints, we are exploring options for reducing our procurement costs. 

Based on our analysis and current market trends, we believe that a price adjustment for the 

[specific product/service] could be mutually beneficial. We respectfully ask you to consider the 

following points: 

• Market price comparisons indicating lower rates. 

• Increased competition affecting pricing structures. 

• Our commitment to continue business with your company. 

We value our partnership and hope to find a solution that works for both parties. I would 

appreciate the opportunity to discuss this matter further and explore potential options for a price 

reduction. 

Thank you for considering our appeal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Email Address] 

[Your Phone Number] 


