
Request for Sponsorship 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this letter finds you well. I am writing to seek your support as a sponsor for our upcoming 

bird watching event, "Birds of [Location]", which will take place on [Event Date] at [Event 

Location]. This event aims to bring together bird enthusiasts and promote awareness of local bird 

species and conservation efforts. 

We expect to attract over [Number] participants, including families, local schools, and wildlife 

enthusiasts. Your sponsorship will help cover expenses such as permits, educational materials, 

and refreshments, allowing us to create a memorable experience for all attendees. 

In recognition of your generous support, we will prominently display your company's logo on 

event materials, and you will be mentioned in press releases and social media promotions. 

We would be honored to partner with [Company Name] for this meaningful event. Thank you for 

considering our request. I would be happy to discuss this opportunity further at your 

convenience. 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization Name] 


