
You're Invited! 

Dear [Recipient's Name], 

We are excited to announce our upcoming Career Development Workshop, designed to enhance 

your skills and pave the way for your future career success. 

Workshop Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Venue] 

This workshop will cover various topics, including: 

• Resume Writing 

• Interview Techniques 

• Networking Skills 

Refreshments will be provided, and there will be an opportunity to network with industry 

professionals. 

Please RSVP by [Insert RSVP Date] to confirm your attendance. 

We look forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


