[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient Name]

[Recipient Title]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

| am writing to express my strong support for my colleague, [Associate's Name], who has been
an invaluable asset to our team at [Company Name]. Over the past [duration], | have had the
pleasure of working alongside [him/her/them] and have consistently been impressed by
[his/her/their] dedication, professionalism, and expertise.

[Associate's Name] has demonstrated exceptional skills in [specific skills or projects], which
have significantly contributed to our team's success. [He/She/They] approach(es) challenges with
a positive attitude and a problem-solving mindset, often going above and beyond to ensure that
our goals are met.

Moreover, [his/her/their] ability to collaborate effectively with others fosters a team-oriented
environment that elevates the work of everyone involved. [He/She/They] has also taken the
initiative to mentor newer team members, sharing knowledge and best practices that enhance our
overall productivity.

| wholeheartedly believe that [Associate's Name] deserves recognition for [his/her/their] efforts
and contributions. | am confident that [he/she/they] will continue to excel and make a significant

impact in our organization.

Thank you for considering my endorsement. Please feel free to reach out if you need any further
information.



Sincerely,
[Your Name]

[Your Title]



