
Brainstorming Session Summary 

Date: [Insert Date] 

To: [Mentee's Name] 

From: [Mentor's Name] 

 

Overview 

Thank you for our recent brainstorming session. It was great to exchange ideas and insights. 

Discussion Points 

• Topic 1: [Brief Description] 

• Topic 2: [Brief Description] 

• Topic 3: [Brief Description] 

Action Items 

1. [Action Item 1] 

2. [Action Item 2] 

3. [Action Item 3] 

Next Steps 

Let's reconvene on [Insert Date] to follow up on these items. 

Closing Thoughts 

I appreciate your contributions and look forward to seeing how our ideas develop! 

Best regards, 

[Mentor's Name] 


