
Proposal for Revising Company Policy 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Proposal to Revise [Specific Company Policy] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a revision to the current [specific 

company policy] that we have in place. After observing its implementation and gathering 

feedback from various team members, I believe that certain adjustments could enhance its 

effectiveness and overall employee satisfaction. 

Outlined below are the key reasons for this proposal: 

• Reason 1: [Brief explanation] 

• Reason 2: [Brief explanation] 

• Reason 3: [Brief explanation] 

In light of these observations, I suggest the following changes to the policy: 

1. [Proposed Change 1] 

2. [Proposed Change 2] 

3. [Proposed Change 3] 

I believe that implementing these changes will not only streamline our processes but also boost 

morale and productivity among employees. I would appreciate the opportunity to discuss this 

proposal further with you at your convenience. 

Thank you for considering this suggestion. I look forward to your feedback. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


