
Letter Template: Motion for Organizational 

Policy Overhaul 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

Title: [Insert Recipient's Title] 

Organization: [Insert Organization's Name] 

Address: [Insert Address] 

Dear [Recipient's Name], 

I am writing to formally propose a motion for an overhaul of our current organizational policies. 

It has come to my attention that several existing policies are no longer effective in meeting our 

goals and addressing the needs of our team. 

The objectives of this proposed overhaul include: 

• Enhancing operational efficiency 

• Improving employee satisfaction and retention 

• Ensuring compliance with current regulations 

I believe a comprehensive review and update of our policies will lead to a more productive and 

harmonious work environment. I propose a meeting to discuss this motion in further detail and 

explore potential next steps in the process. 

Thank you for considering this important matter. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


