
Subject: Appeal for Review of Company 

Guidelines 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally appeal for a review of the current 

company guidelines, specifically regarding [specify the particular guideline or policy]. 

Over the past [duration], I have observed that the existing guidelines may not effectively address 

[specific issues or concerns]. I believe that a review and possible revision could lead to improved 

outcomes for both employees and the company as a whole. 

I would appreciate the opportunity to discuss this matter further and explore potential 

adjustments that could enhance our workplace environment and efficiency. I am confident that 

with a collective effort, we can arrive at solutions that benefit everyone involved. 

Thank you very much for considering my appeal. I look forward to your response and to the 

possibility of discussing this matter further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


