
Request for Contribution 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your esteemed contribution to an 

upcoming motivational seminar titled "[Seminar Title]", scheduled for [Date] at [Location]. 

The seminar aims to inspire and empower participants by featuring thought-provoking 

discussions and engaging activities led by industry leaders. Your expertise and insights would 

greatly enrich the experience for everyone involved. 

We are seeking [specific type of contribution, e.g., a keynote speech, workshop facilitation, 

sponsorship, etc.], and would be honored to have you join us as a contributor. Your support will 

play a crucial role in motivating our audience and ensuring the seminar's success. 

I would be happy to discuss the details further at your convenience. Thank you for considering 

this opportunity to make a positive impact. 



Looking forward to your favorable response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


