
Formal Invitation to Our Gala Dinner 

Dear [Recipient's Name], 

We are pleased to invite you to our Annual Gala Dinner, an evening dedicated to celebrating our 

achievements and forging stronger connections within our community. 

Date: [Date]  

Time: [Start Time] - [End Time]  

Venue: [Venue Name, Address] 

Please join us for an evening of fine dining, live entertainment, and inspiring speeches from our 

esteemed guests. Your presence will contribute to the joy and success of this occasion. 

Kindly RSVP by [RSVP Date] to confirm your attendance. 

We look forward to celebrating with you! 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization]  

[Contact Information] 


