
Invitation to Orientation Program 

Dear [Participant's Name], 

We are pleased to invite you to the Orientation Program for the upcoming [Conference Name] 

scheduled on [Date] at [Venue]. This program is designed to help you familiarize yourself with 

the conference layout, schedule, and networking opportunities. 

Date: [Date]  

Time: [Start Time] to [End Time]  

Location: [Venue Address] 

Please confirm your attendance by [RSVP Deadline]. For any queries, feel free to reach out to us 

at [Contact Information]. 

We look forward to welcoming you! 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 


