
Reminder: Upcoming Town Hall Gathering 

Dear [Recipient's Name], 

This is a friendly reminder about the upcoming Town Hall Gathering scheduled for [Date] at 

[Time]. The event will be held at [Location]. We look forward to your participation in discussing 

important community issues. 

Please RSVP by [RSVP Date] to ensure we have adequate seating and materials prepared. 

Thank you, and we look forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


