
Invitation to Strategic Planning Session 

Dear [Recipient's Name], 

We are pleased to invite you to a Strategic Planning Session scheduled for [Date] at [Time]. The 

session will take place at [Location]. 

The purpose of this meeting is to collaboratively develop strategic objectives that will guide us 

for the next [Timeframe, e.g., year, five years]. Your insights and contributions are vital to our 

success. 

Agenda: 

• Introduction and Objectives 

• Current State Analysis 

• Vision and Mission Discussion 

• Strategic Goals and Initiatives 

• Wrap-up and Next Steps 

Please confirm your attendance by [RSVP Date]. We look forward to your participation. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


