
Invitation to Cross-Functional Strategy 

Alignment Meeting 

Dear [Recipient's Name], 

We are pleased to invite you to a Cross-Functional Strategy Alignment meeting scheduled for 

[Date] at [Time]. This meeting will take place at [Location/Video Conference Link]. 

The purpose of this meeting is to ensure all teams are aligned on our strategic goals and to 

discuss how we can collaborate effectively to achieve these objectives. Your insights and 

contributions are invaluable. 

Agenda: 

• Overview of Strategic Goals 

• Current Team Initiatives 

• Identifying Collaboration Opportunities 

• Next Steps and Action Items 

Please confirm your attendance by [RSVP Date]. If you have any questions or topics you would 

like to discuss, feel free to reach out. 

Looking forward to your participation. 

Best regards, 

[Your Name]  

[Your Job Title]  

[Your Company]  

[Your Contact Information] 


