
Annual Strategy Assessment Meeting Notice 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Your Name] 

Subject: Notice of Annual Strategy Assessment Meeting 

Dear [Recipient Name], 

We would like to formally invite you to our Annual Strategy Assessment Meeting, to be held on 

[Insert Date] at [Insert Time]. The meeting will take place at [Insert Venue/Location]. 

The agenda for the meeting will include: 

• Review of the previous year's strategic goals 

• Assessment of performance metrics 

• Discussion of key initiatives for the upcoming year 

• Q&A session 

Your insights and contributions will be greatly valued as we evaluate our progress and set our 

direction for the future. Please confirm your attendance by [Insert RSVP Date]. 

Thank you, and we look forward to your participation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


