
Project Deliverables Overview 

Date: [Insert Date] 

To: [Stakeholder Names/Positions] 

From: [Your Name/Position] 

Subject: Overview of Project Deliverables 

Dear [Stakeholder Names], 

I hope this message finds you well. As we progress through our [Project Name], I would like to 

provide you with a brief overview of the key deliverables we are focusing on in the coming 

phases of the project. 

Project Deliverables 

• Deliverable 1: [Description of Deliverable 1] - Due Date: [Date] 

• Deliverable 2: [Description of Deliverable 2] - Due Date: [Date] 

• Deliverable 3: [Description of Deliverable 3] - Due Date: [Date] 

Milestones 

• Milestone 1: [Description] - Completion Date: [Date] 

• Milestone 2: [Description] - Completion Date: [Date] 

We appreciate your continued support and engagement in this project. Please feel free to reach 

out if you have any questions or require further information. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


