Final Project Deliverables Closure Letter

Date: [Insert Date]

To: [Recipient Name]

[Recipient Position]

[Company/Organization Name]

[Company Address]

Dear [Recipient Name],

We are pleased to formally submit the final deliverables for the [Project Name] project as we

bring this phase to a successful close. We appreciate the support and collaboration provided
throughout the duration of the project.

Final Deliverables

o [Deliverable 1]

e [Deliverable 2]

o [Deliverable 3]
Alongside the deliverables, attached you will find the following documents:

o [Document 1]

e [Document 2]

e [Document 3]
This marks the completion of our project, and we hope that the outcomes meet your
expectations. Should you require any additional information or follow-up discussions, please do
not hesitate to reach out.

Thank you once again for your cooperation and support during this project. We look forward to
future opportunities to work together.

Sincerely,
[Your Name]
[Your Position]

[Your Company]



[Your Contact Information]



