
Anticipated Project Deliverables 

Date: [Insert Date] 

To: [Project Team/Stakeholders] 

From: [Your Name/Your Position] 

Subject: Anticipated Project Deliverables for Upcoming Planning Sessions 

Dear Team, 

As we prepare for our upcoming planning sessions, I would like to outline the anticipated project 

deliverables that we will be focusing on. These deliverables are crucial for the successful 

execution of our project and will guide our discussions. 

Anticipated Deliverables 

• Deliverable 1: [Description of Deliverable 1] 

• Deliverable 2: [Description of Deliverable 2] 

• Deliverable 3: [Description of Deliverable 3] 

• Deliverable 4: [Description of Deliverable 4] 

• Deliverable 5: [Description of Deliverable 5] 

During the planning sessions, we will evaluate these deliverables in detail and establish timelines 

and responsibilities. Please come prepared with any insights or additional items you believe 

should be included in our discussion. 

Looking forward to our collaborative efforts! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


