
You're Invited! 

Dear [Employee's Name], 

We are excited to invite you to a special celebration honoring our team's achievements over the 

past year. Join us as we recognize the hard work and dedication that has contributed to our 

success! 

Date: [Date] 

Time: [Start Time] - [End Time] 

Location: [Venue/Room Name] 

There will be refreshments, awards, and an opportunity to network with colleagues. We hope to 

see you there as we celebrate our accomplishments together! 

Please RSVP by [RSVP Date] to [Contact Person/Email]. 

Best Regards, 

[Your Name] 

[Your Position] 


