
You're Invited to Our Annual Sports Day! 

Dear [Recipient's Name], 

We are excited to announce that our school's Annual Sports Day is just around the corner! Join 

us for a day filled with fun, competition, and school spirit. 

Date: [Date of the Event]  

Time: [Start Time] - [End Time]  

Location: [School Name and Address] 

We will have various sports activities, including track and field events, team games, and more! 

It's a great opportunity for students to showcase their talents and for families to come together in 

support of our athletes. 

Please RSVP by [RSVP Date] to ensure we can accommodate everyone. 

We look forward to your presence to cheer for our students! 

Best regards, 

[Your Name]  

[Your Position]  

[School Name]  

[Contact Information] 


