
Official Invitation to the Annual Sports Day 

Dear [Recipient's Name], 

We are pleased to invite you to our Annual Sports Day taking place on [Date] at [Location]. This 

exciting event will commence at [Time]. 

Join us for a day filled with competitive spirit, fun activities, and camaraderie among 

participants. The event will feature various sports, including [List of Sports], and promises to be 

an enjoyable experience for everyone. 

Please confirm your attendance by [RSVP Date] by contacting us at [Contact Information]. We 

look forward to seeing you there! 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


