
Subject: Appeal for Engagement on 

Workplace Concerns 

Date: [Insert Date] 

To: [Manager's Name] 

From: [Your Name] 

Position: [Your Position] 

Department: [Your Department] 

Dear [Manager's Name], 

I hope this message finds you well. I am writing to formally address some concerns I have 

regarding our team dynamics and workplace environment. I believe that engaging in a 

constructive dialogue about these issues could lead to positive changes that benefit both our team 

and the organization as a whole. 

Some specific concerns include: 

• [Concern 1] 

• [Concern 2] 

• [Concern 3] 

I am eager to discuss these matters further and explore potential solutions together. I believe that 

with open communication, we can enhance our workplace culture and overall productivity. 

Thank you for considering my request. I look forward to your response and hope we can arrange 

a time to meet. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


