
Request for Attendance at Charitable Gala 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request your presence at our 

upcoming charitable gala, which will take place on [Date] at [Location]. This event aims to raise 

funds for [Charity/Cause], and your attendance would greatly contribute to its success. 

The evening will feature a dinner, silent auction, and inspiring speakers, all dedicated to making 

a positive impact in our community. 

We would be honored to have you join us in supporting this important cause. Please let us know 

your availability by [RSVP Date]. 

Thank you for considering this invitation. We look forward to the possibility of your attendance. 

Sincerely, 

[Your Name] 

[Your Title/Organization] 

[Your Contact Information] 


