Letter of Remorse for Disruptions in
Scheduled Appointments

Date: [Insert Date]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to express my sincerest apologies for the recent
disruptions in our scheduled appointments. | understand that your time is valuable, and | regret
any inconvenience my actions may have caused you.

There were unforeseen circumstances that led to the changes in our appointments. I take full
responsibility for any disruption to your schedule and understand the frustration it may have
caused. Please be assured that | am taking steps to ensure that this does not happen again in the
future.

| value our relationship and am committed to making things right. If you are available, | would
like to reschedule our meeting at a time that is convenient for you. Please let me know your
availability, and I will do my utmost to accommaodate it.

Thank you for your understanding and patience regarding this matter. | appreciate your
consideration and look forward to hearing from you soon.

Sincerely,
[Your Name]
[Your Position]

[Your Contact Information]



