L_etter of Restoration

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to sincerely address the unintentional offense
that occurred on [insert date of incident]. It has come to my attention that my actions may have

caused you discomfort, and for that, | am truly sorry.

It was never my intention to upset you, and | deeply regret the impact of my actions. | value our
relationship and the trust you have placed in me, and it is important for me to make amends.

To restore the relationship, 1 would like to propose [insert proposed restoration action, e.g., a
meeting to discuss the situation, an apology gift, etc.]. | believe that open communication can
help us both move forward positively.

Thank you for taking the time to read this letter. | hope we can work towards rebuilding our
connection.

Sincerely,
[Your Name]

[Your Contact Information]



