Letter of Responsibility for Faulty
Suggestions

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Acknowledgment of Responsibility for Suggestions

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally acknowledge my responsibility
regarding the suggestions provided in our recent project discussions. While I intended to
contribute positively, I recognize that some of my suggestions may have led to
misunderstandings or complications in the implementation process.

| take full responsibility for any confusion caused and am committed to resolving these issues
promptly. Moving forward, 1 will ensure to thoroughly evaluate my recommendations to prevent

any further complications.

| appreciate your understanding, and | welcome any further discussion on how we can rectify this
situation together.

Thank you for your attention to this matter.
Sincerely,
[Your Name]

[Your Position]
[Your Contact Information]



