
Sympathy Letter for Denied Request 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inform you about the recent decision 

regarding your request for [briefly describe the request]. After careful consideration, we regret to 

inform you that your request has been denied. 

Please understand that this decision was not made lightly, and we truly appreciate the time and 

effort you put into your application. We recognize the importance of your request and the impact 

it may have on your [situation or project]. 

Although we are unable to fulfill your request at this time, we encourage you to explore other 

options that may be available to you. Should you have any questions or require further 

clarification, please do not hesitate to reach out. 

Thank you for your understanding, and we sincerely hope to be able to assist you in the future. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


