Letter of Suggestion

Date: [Insert Date]

To: [Department Head's Name]

From: [Your Name]

Subject: Proposal for Joint Departmental Efforts

Dear [Department Head's Name],

| hope this message finds you well. | am writing to propose a collaborative effort between the
[Your Department] and the [Other Department] to enhance our productivity and achieve our

shared goals.

Given our overlapping interests in [specific area of collaboration], | believe that a joint initiative
could lead to significant benefits, such as:

« Improved resource utilization
e Increased innovation through diverse perspectives
« Streamlined communication between departments

| suggest we hold a meeting to discuss this proposal in further detail and explore potential
projects that could benefit from our joint efforts.

Thank you for considering this suggestion. | look forward to your thoughts.
Best regards,
[Your Name]

[Your Job Title]
[Your Contact Information]



