Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Recipient's Name]

[Recipient's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this letter finds you well. I am writing to formally express my sincerest apologies for the
driving accident that occurred on [Insert Date of Accident]. | deeply regret any harm or
inconvenience that my actions may have caused.

On that day, due to [briefly explain circumstances, e.g., "a moment of distraction" or "poor
weather conditions™], I lost control of my vehicle and accidentally collided with yours. I take full
responsibility for my actions and understand the distress this situation has caused you.

| have already contacted my insurance company to address the damages, and | am committed to
ensuring that this matter is resolved promptly. If there is anything further I can do to assist you
during this process, please do not hesitate to reach out.

Once again, | am truly sorry for the incident and any impact it has had on your life. | assure you
that I have learned from this experience and will exercise greater caution while driving in the
future.

Thank you for your understanding.

Sincerely,

[Your Name]



