Dear [Recipient's Name],

I hope this message finds you well. I am writing to sincerely apologize for my spontaneous
absence on [date]. Unfortunately, | was faced with an unexpected emergency that required my
immediate attention and made it impossible for me to notify you in advance.

| understand that my absence may have caused inconvenience to you and others, and for that, |
am truly sorry. It was never my intention to neglect my responsibilities or commitments.

| deeply value our relationship and appreciate your understanding during this unexpected
situation. Please rest assured that | am taking steps to ensure that this does not happen again in
the future.

Thank you for your patience and support. | look forward to reconnecting and making up for my
absence.

Warm regards,
[Your Name]

[Your Contact Information]



