Apology for Unanticipated Absence

Date: [Insert Date]

Dear [Instructor's Name],

I hope this message finds you well. I am writing to sincerely apologize for my unexpected
absence from class on [Insert Class Date]. Due to [brief explanation of the reason, e.g., a
personal emergency, illness], I was unable to attend.

| understand the importance of being present and participating in class discussions and activities,
and I truly regret missing out on the valuable learning experience. | am committed to catching up
on any missed material and assignments, and | would greatly appreciate any guidance you could
provide regarding how best to do so.

Thank you for your understanding. | look forward to rejoining the class and continuing my
studies.

Sincerely,
[Your Name]
[Your Student 1D]

[Your Contact Information]



