
Proposal for Updates to Employment 

Contract 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally propose updates to my employment 

contract dated [Insert Original Contract Date]. After reflecting on my contributions and the 

evolving needs of the company, I believe that certain adjustments will enhance our mutual 

growth and success. 

Proposed Updates: 

• Updated Compensation: Propose an adjustment to my salary to [Insert Proposed 

Salary]. 

• Revised Job Responsibilities: Outline any changes in responsibilities or expectations. 

• Additional Benefits: Suggest inclusion of [Insert Additional Benefits]. 

I believe these updates will align my role more closely with the goals of the company and my 

career aspirations. I am open to discussing each of these points in detail and welcome any 

feedback you may have. 

Thank you for considering my proposal. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


