Letter of Compassion for Accidental
Omission

Date: [Insert Date]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to sincerely apologize for the accidental
omission of [specific detail or information] in our recent communication/meeting. It was never
my intention to overlook such an important matter.

| understand the significance this may have had on your experience, and | am truly sorry for any
inconvenience this may have caused you. Your understanding and patience during this time
mean a great deal to me.

Please rest assured that | will make every effort to ensure this oversight does not happen again. |
appreciate your compassion and understanding regarding this matter.

If there is anything further | can do to address the situation or assist you, please do not hesitate to
let me know.

Thank you for your kindness, and | look forward to your understanding.
Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]



