Letter of Contrition

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Apology for Disseminating False Information

Dear [Recipient's Name],

| am writing to express my sincere contrition for the false information I recently disseminated
regarding [specific topic or issue]. Upon reflection, I realize the impact my words and actions

have had on [describe the affected parties or outcomes].

It was never my intention to mislead or harm anyone, and | take full responsibility for my
actions. I deeply regret my oversight and the confusion it may have caused.

To make amends, | am committed to ensuring the accuracy of my future communications and
verifying the information before sharing it. Additionally, |1 would like to offer a correction to the
misinformation | shared by [describe the corrective action, if applicable].

Thank you for your understanding, and | hope to regain your trust moving forward.

Sincerely,

[Your Name]

[Your Contact Information]



