Accountability for Breach of Trust

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Address]

Dear [Recipient's Name],

I am writing to formally acknowledge and take accountability for the recent breach of trust that
occurred on [insert date of incident]. It has come to my attention that my actions have caused a

significant impact on our relationship and trust.

This incident involved [briefly describe the nature of the breach]. | understand that my actions
were inappropriate and did not meet the standards of trust and integrity that you expect from me.

| sincerely apologize for my behavior and the consequences it has brought upon you and our
relationship. | take full responsibility for my actions and the resulting impact they have had.

Moving forward, | am committed to re-establishing that trust. | have taken the following steps to
ensure this situation does not occur again: [list any actions taken].

| value our relationship deeply and am willing to discuss this matter further at your earliest
convenience. Thank you for considering my apology and my commitment to accountability.

Sincerely,
[Your Name]
[Your Title/Position]

[Your Contact Information]



