
Commendation for Volunteer Service 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to recognize your outstanding contributions to our community through your 

dedicated volunteer service. Your commitment and selflessness have made a significant impact 

on those around you. 

Throughout your time with us, you have demonstrated exceptional leadership, compassion, and 

dedication in every task you undertook. Your efforts in [specific projects or activities] have been 

invaluable, and we are grateful for your unwavering support. 

In recognition of your hard work and dedication, we are proud to present you with the [Name of 

Award] Volunteer Service Award. This award honors individuals who exemplify the spirit of 

volunteerism and inspire others to give back to the community. 

Thank you once again for your exceptional service and for being a role model for others. We 

look forward to seeing the continued positive impact you will undoubtedly make in the future. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Organization Address] 


