
Apology Letter for Breach of Agreement 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I am writing to sincerely apologize for the breach of our agreement dated [Insert Date of 

Agreement]. It has come to my attention that I have not fulfilled my obligations pertaining to 

[specific details about the breach]. 

I understand that my actions may have caused you inconvenience and I take full responsibility 

for this situation. Please know that this was never my intention, and I deeply regret any impact 

this may have had on your plans. 

To rectify this matter, I am committed to [describe the steps you will take to correct the breach]. 

I hope that we can work towards a resolution that is satisfactory to both parties. 

Thank you for your understanding, and I appreciate your patience during this time. I value our 

relationship and hope to restore your trust in me. 

Sincerely, 

[Your Name] 


