Apology for Missed Classes
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Date]

[Recipient's Name]
[Recipient's Position]
[School/University Name]
[School/University Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to sincerely apologize for my recent absences
from class. | understand that my unjustified presence may have disrupted the learning

environment.

Unfortunately, | failed to communicate my reasons for missing class, which I now recognize was
not appropriate. | value the education I receive and firmly commit to making amends for this

lapse.

Moving forward, | will ensure that | keep you informed about any unforeseen circumstances that
may affect my attendance. | am also willing to discuss any steps | can take to catch up on the

material | missed.

Thank you for your understanding, and | appreciate your support.

Sincerely,
[Your Name]

[Your Student ID (if applicable)]



