
Apology Letter 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to sincerely apologize for the damage I 

inadvertently caused to your property on [specific date]. It was never my intention to create any 

harm, and I deeply regret any inconvenience that this has caused you. 

I take full responsibility for my actions and understand the impact this may have. I assure you 

that I am committed to making things right and am more than willing to cover the costs 

associated with the repair or replacement. 

Please let me know how you would like to proceed, and I will do everything I can to resolve this 

matter promptly. Once again, I am truly sorry for the distress this has caused and appreciate your 

understanding as we work this out. 

Thank you for your patience, and I look forward to hearing from you soon. 

Sincerely, 

[Your Name] 


