L_etter of Remorse

Date: [Insert Date]

To: [Team or Individual's Name]

Dear [Team or Individual's Name],

| am writing to express my sincere remorse regarding the misinformation that I circulated within
our team. | understand that the claims | shared were unfounded and have caused unnecessary
confusion and concern among my colleagues.

It was never my intention to mislead anyone, and | deeply regret my actions. | take full
responsibility for my words and understand the impact they may have had on our team's
dynamics and trust.

Moving forward, | am committed to verifying information before sharing it and ensuring that our
team operates in an environment of transparency and support. I value each of you and appreciate

your understanding as | learn from this experience.

Thank you for your patience and for allowing me the opportunity to address this matter. I hope to
rebuild your trust and contribute positively to our team's objectives.

Sincerely,
[Your Name]

[Your Position]



