
Apology Letter 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to sincerely apologize for my recent 

assumptions regarding [specific situation or topic]. It was never my intention to create any 

misunderstanding or discomfort. 

Upon reflection, I realize that my assumptions were unfounded and may have caused 

unnecessary stress. I genuinely regret any confusion or hurt that my words may have caused. 

I value our relationship and the trust we have built, and I am committed to ensuring clear 

communication in the future. Thank you for your understanding and patience as I work to learn 

from this experience. 

Once again, I am truly sorry for my oversight. I appreciate your consideration, and I look 

forward to moving past this. Please feel free to reach out if you would like to discuss this matter 

further. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


