
Letter of Acknowledgment for Erroneous 

Conclusions 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I am writing to formally acknowledge the erroneous conclusions reached in our previous 

correspondence regarding [specific issue or topic]. Upon further review, it has become clear that 

the information provided was inaccurate and did not reflect the true circumstances. 

We take full responsibility for this oversight and sincerely apologize for any confusion or 

inconvenience it may have caused. It is our priority to ensure that our communications are clear 

and precise, and we are committed to rectifying this matter. 

Please find enclosed the corrected information, which we hope will clarify the situation. We 

appreciate your understanding and patience as we work to address this error. 

Thank you for your attention to this matter. If you have any further questions or concerns, please 

do not hesitate to reach out. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


