Date: [Insert Date]
From: [Your Name]

To: [Recipient's Name]

Subject: Understanding and Agreement to Pause Our
Conversation

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally communicate my understanding and
agreement regarding the decision to temporarily halt our recent conversations on [specific topic].

After thoughtful consideration, | believe it would be beneficial for both of us to take a step back
and allow some time for reflection. It is important that we approach this matter with clarity and
understanding, and | feel that a pause would provide us the opportunity to do so.

| appreciate our discussions and value your perspective, and | look forward to revisiting this in
the future when we are both ready.

Thank you for your understanding.
Sincerely,

[Your Name]
[Your Contact Information]



