Letter of Contrition

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Recipient's Name]

[Recipient's Title]

[Recipient's Company/Organization]
[Recipient's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this letter finds you well. I am writing to express my sincerest apologies for the
breakdown in communication that has occurred recently. | recognize the importance of
consistent dialogue and the impact its absence can have on our relationship.

| take full responsibility for any frustration or confusion caused by my lack of communication.
Please know that it was never my intention to alienate or disregard our connection. | value our
partnership and the trust that we have built over time.

Moving forward, | am committed to reinstating our communication flow and ensuring it remains
open and constructive. | appreciate your understanding and patience as | work towards rectifying

this situation.

Thank you for your time, and | look forward to reconnecting soon.

Sincerely,

[Your Name]



