Letter of Understanding and Apology

Date: [Insert Date]
Dear [Recipient's Name],

| hope this message finds you well. I am writing to express my sincere apologies for the recent
academic disappointments that have occurred.

| understand that my performance in [specific subject or project] did not meet expectations, and |
acknowledge the impact this has on both my academic progress and the trust you place in me as
a student. | take full responsibility for my shortcomings and the challenges they have created.
Moving forward, | am committed to implementing a plan to improve my academic standing. This
will include [specific actions such as seeking help, studying more, attending extra tutorials, etc.].
| appreciate your understanding and support during this process.

Thank you for your patience and guidance. Your mentorship means a great deal to me, and | am
determined to learn from this experience.

Warm regards,
[Your Name]

[Your Contact Information]



