Letter of Explanation and Apology

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Explanation and Apology for Academic Struggles

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally explain and express my sincere
apologies for my recent academic struggles. Over the past [insert time frame], | have faced
several challenges that have impacted my ability to perform to the best of my abilities.

These challenges include [briefly outline specific issues, e.g., personal issues, health problems,
family responsibilities, etc.]. Despite my best efforts to manage these circumstances, they have
taken a toll on my academic performance, and | regret any disappointment this may have caused.
| take my education seriously, and | am committed to improving my situation. | have already
taken steps to [mention any actions you are taking to address the situation, e.g., seeking help
from a tutor, counseling services, etc.]. | am determined to get back on track and achieve my

academic goals.

Thank you for your understanding and support during this challenging time. | appreciate your
guidance and support, and I look forward to your continued mentorship.

Sincerely,
[Your Name]

[Your Contact Information]



