
Letter of Acknowledgment 

Date: [Insert Date] 

To: [Team Name] 

From: [Your Name] 

Subject: Acknowledgment of Exemplary Team Success 

Dear Team, 

I am writing to formally acknowledge and celebrate the outstanding success that our team has 

achieved in [specific project or goal]. Your hard work, dedication, and collaboration have not 

gone unnoticed and have played a crucial role in reaching this milestone. 

Each member of the team brought unique skills and perspectives that contributed to our success. 

Your commitment to excellence and your ability to work together seamlessly are truly 

commendable. 

As we move forward, let us continue to build on this success and strive for even greater 

achievements in the future. Thank you once again for your exceptional work! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


