
Subject: Invitation to Join the Panel 

Discussion 

Dear [Colleague's Name], 

I hope this message finds you well. I am writing to invite you to participate as a panelist in an 

upcoming discussion on [Topic of Discussion] scheduled for [Date] at [Location/Platform]. Your 

expertise and insights in [Relevant Expertise] would be incredibly valuable to our audience. 

The panel aims to explore [Brief Description of Objectives] and will feature other esteemed 

panelists including [Names of Other Panelists if applicable]. We believe your contribution would 

greatly enrich the conversation. 

Please let me know if you would be interested in this opportunity. I would be happy to provide 

more details and answer any questions you might have. 

Thank you for considering this invitation. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


